

HUMAN RELATIONS AND COMMUNITY SERVICES 
[bookmark: _GoBack]CONFLICT OF INTEREST FORM
This conflict of interest form must be completed by all HRCS Employees, CoC Board Members, and HRCS Advisory Board Members. This form must be completed no later than May 1st of each year and submitted to the Lansing City Clerk for filing. The completion of this form complies with the City of Lansing’s Conflict of Interest Policy and HUD requirements. 
Each and every part of this form must be completed. If you have no information to report, you must note that in that part of the form. Do not skip any sections of this form. If you feel a part is not applicable, you must state your reasoning. Forms with missing or incomplete information will be returned for completion.
The Financial Interests section 290.08 of the Ethics Ordinance and the Conflict of Interest section 5-505 of the City Charter are attached to this disclosure to assist in the full completion of this form. 
    - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Reporting Individual to Complete – Basic Filing Information
Name of Reporting Individual _____________________________________________________
Job Title _________________________ Name of Supervisor ____________________________
Principle Address of Reporting Individual ___________________________________________
Phone Numbers:  Personal: _________________________ Work: ________________________
I, make the foregoing disclosure parts I-IX under oath and assert the statements are true and accurate to the best of my knowledge, information and belief.

____________________________________                                            ____________________
Signature										Date


STATE OF MICHIGAN	)
				)ss.
COUNTY OF ___________	)

The foregoing instrument was acknowledged before me this ____ day of ____________,
______(year), by _________________________________________(Notary Signature)
   _________________________________________ (Print Name)
Notary Public, _________________ County,
Acting in ________________ County,
My Commission Expires: ____________

Report Terms
For purpose of your disclosures in this form, the following words have the defined meaning:
1. “Benefit” includes the receipt, directly or indirectly, of any payment, gift, grant, pass through to another, forbearance, service, good, real property, personal property, or any other right, title or interest of value.
2. “Organization,” includes for profit and nonprofit corporation, partnership, association, club, limited liability company, any group acting as a unit, or any other legal entity.
3. “Past” means the preceding calendar year (past 12 months) from the time this disclosure is filed.
4. “Present” means at the time this disclosure is filed.
5. “City” means City of Lansing
6. “Immediate Family” means a child of an individual, a spouse of an individual, or an individual claimed by that individual or individual's spouse as a dependent under the Internal Revenue Code, or the parents, parents-in-law, brothers, sisters, sisters-in-law, brothers-in-law, stepparents, stepbrothers or stepsisters of an individual.

Part I
List each and every organization (other than the City) in which you are an officer, director, associate, partner, proprietor or employee, or served in any advisory capacity and from which any income in excess of $2500 was derived during the preceding calendar year (past 12 months). 
	Organization’s Name
	Address
	Type of Organization
	Your Function/Title
	Past or 
Present

	
	



	
	
	

	
	



	
	
	

	
	



	
	
	

	
	



	
	
	





Part II
List any capital asset located within the city of Lansing, including the address or legal description of real estate, from which you realized a capital gain of $5,000 or more in the past.  Do not include any gain from the sale of your principal place of residence.
	Asset
	Description

	
	

	
	

	
	

	
	

	
	



Part III
List each and every past and present unit of government, other than the City, for which you are or have been employed.
	Unit of Government
	Past or Present

	
	

	
	





Part IV
List each and every person, or organization from which you received in the past, or that has presently promised you, one or more gifts or honoraria having an aggregate value in excess of $500.  This does not include gifts from relatives, nor a campaign contribution or expenditure required to be recorded or reported under the Michigan Campaign Finance Act.
	Name
	Address of Principle Residence
	Nature of Gift
	Value of Gift
	Past or Present

	


	
	



	
	

	


	
	



	
	

	


	
	



	
	

	
	



	
	
	



Part V
List each and every name of and instrument of ownership in any organization conducting business within the city of Lansing in which you, or a member of your Immediate Family had or have a financial interest in the past or present.  Ownership interests in publicly held corporations need not be disclosed.
	Name
	Address
	Instrument of Ownership
	Past or Present

	
	



	
	

	
	



	
	

	
	



	
	

	
	



	
	




Part VI
Identify each and every parcel of real property, past or present, and describe your right, title or interest, or your financial interest in the parcel if the city of Lansing may also possess a real property interest or maintain public utility improvements in the parcel.  Include all forms of your direct ownership or indirect ownership such as partnerships or trusts of which the corpus consists primarily of real estate.  Do not include your principle place of residence.  Include real property both within and outside the city of Lansing.
	Address or Description of Real Estate
	Nature of Right or Interest
	Past or Present

	
	
	

	
	
	

	
	
	

	
	
	



Part VII
List each and every person or organization that has applied to the City for a license, franchise, or permit, or requested annexation, zoning or rezoning of real property, past or present, if you, or a member of your Immediate Family has a financial interest in such a person or organization. Include the nature of the City action requested.
	Name of Contracting Person or Organization
	Names of Applicable Immediate Family Member(s)
	Nature of Interest
	Past or Present

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	






Part VIII
List each and every person or organization doing independent contracting business with the City in which you, or a member of your immediate family, had or have a financial interest or personal interest.  Include the title and description of any position held by you, or the member of your Immediate Family, in the organization.
	Name of Person or Organization
	Nature of Financial Interest  

	Title or Description of Position Held by Reporting Individual or Immediate Family
	Past or Present

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Part IX
If you, your Immediate Family, or any organization you are required to disclose under Part I, had or have in the past or present, a contract, agreement, arrangement or participate in a program with the City that directly or indirectly benefits you, your Immediate Family, or the organization you must provide:
· A written statement containing a detailed description and explanation of the contract, agreement, arrangement or program and the nature of involvement and participation therein by you, your Immediate Family or the organization and describe all the beneficiaries thereof. 
· Provide separate written statements for each contract agreement, arrangement and program and include a full and complete statement of the program, performance, beneficiaries, compensation, duties and obligations therein. 
Please note that this disclosure is intended to include contracts, agreements, and arrangements that are formal or informal, written or oral, and direct or indirect.
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